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HHCTPYKHI/IH
AIMUHHACTPATOPA B]—ICDOPMAHHOHI—IBIX CHCTEM
NEPCOHAJIbHBIX IAHHBIX -

1.001mmue nosoxKenust

1.1.AnMunucTpaTop HWHGOOPMAIMOHHBIX CHCTEM IEPCOHANBHBIX JaHHBIX
(UCIT[du) (mamee — AJMHUHHCTPAaTOp) HAa3HA4aeTCA IPUKA30M JIUPEKTOpa
MyHHIMIATEHOTO OHOKETHOrO YUPEeKICHUA JOMOJHUTENIBHOTO 00pasOBaHMUs
«XaHKalickasg J[eIcKasd IOKOJa WCKyCCTB» Ha OCHOBaHMM IlomoXeHHS O
pasrpaHMYEeHUH IIpaB JOCTYIIA K 00pabaTeiBaeMbIM IIEPCOHATBHBIM JaHHBIM.

1.2. HemocpenCcTBEHHBIM PYKOBOAMTENEM AJMHHHCTPATOpa  SBIIACTCH
IUPEKTOp MYyHHIMIIAIBHOTO OOKETHOIO  YYPEXKICHHS  JIOTIOIHHUTEJIBHOTO
oOpa3oBaHus «XaHKaNCKas AETCKas IIKOJa HCKYyCCTBY.

1.3. AznmuHucTpaTtop B CBOeH pafoTe pPYKOBOACTBYETCA HACTOSIICH
MHCTPYKIMENH , PYKOBOIAIIMMH M HOPMATHBHBIMH JOKyMeHTamu PO ¥
pETJIaMEHTHPYIOLLIUMHI JOKYMEHTaMHU MyHHUIIUITATBHOIO O¥OIXKETHOTO
YUIPEKIEHHUS JOIMOTHUTENPHOTO 00pa3oBaHus «XaHKaiCKas [eTCKas IIKOJIAa
HICKYCCTBY.

1.4. AzxMmumEcTpaTop OTBedaeT 3a obecredeHHe paboTOCIOCOOHOCTH
snemenTos UCITJ/IH 1 CpecTB 3aMMUTHI IpH 00pabO0TKe IEPCOHATBHBIX JAHHBIX.

2. Io1’KHOCTHBIE 00513aHHOCTH
AJIMUHHUCTpATOp 00sI3aH:

2.1. 3HaTh ¥ BBIIONHITE TPEOOBAaHUS HAEMCTBYIOIIMX HOPMATHBHBIX U
PYKOBOJANIMX JOKYMEHTOB, & TaK)Ke BHYTPCHHMX MHCTPYKLHH, PYKOBOZICTBA IIO
3amurTe MHQOPMAIME U PACIIOPSDKEHUH, PErTaMEHTHPYIOIIUX MOPSAIOK JEHCTBHM
IO 3aIuTe HHPOpMaIu.

2.2. ObGecneunBarh YCTaHOBKY, HACTPOWKY M CBOEBPEMEHHOE OOHOBIIEHHE
anemenToB UCIIJIH:

- IIPOrPaMMHOI0 0BECIIeUeHHs AaBTOMATH3UPOBAHHBIX pabodnx MecT (APM) un
cepBepoB (OMEpAIMOHHbIE CHCTEMBI, INPUKIAJHOE M CIELHAILHOE IIPOTPAMMHOES
obecrieuenue (I10);

- aIapaTHBIX CPEJICTB;

- aIapaTHBIX ¥ MPOrPAMMHBIX CPEJICTB 3aIHTEL.

2.3. OGecneunBarh paborocrnocodHocTs 3neMenToB MCIIJIH ¥ 10KampHOH
BBIYHCITUTEIEHOH CETH.

2.4. OcymecTBIATh KOHTPOIb 34 IOPSJIKOM y4deTa, CO3J(aHUs, XPAHEHHA H
MCIIOJb30BaHUS PE3CPBHBIX M APXUBHBIX KOIHH MAacCCHBOB JaHHBIX, MAlIMHHBIX
(BBIXOJIHBIX ) IOKYMEHTOB.

i



2.3, ObecneunBarb byHKLIMOHUPOBAHKC %8 NOAAEPKUBATE
paboTocrocoOHOCTEL CPEACTB 3AIUTEL

2.6. B ciaysae orkaza pabOTOCIOCOOHOCTH TEXHHYECKHX CPEICTB H
nporpammuoro obecredenus snementos MCII/IH, B TOM YHCIE CPEICTB 3AIIUTHI
MH(pOpMAL¥HY, IPHHAMATE MEpPBl II0 HMX CBOCBPEMCHHOMY BOCCTAHOBJICHHIO U
BBISIBICHUIO TIPUYMH, TIPUBEININX K 0TKa3y paboTocrnocoOHOCTH.

2.7. TIpoBomuTh MEPUOAMIECKMH KOHTPOJIL MPHHATHEIX MEp IO 3alluTe, B
Tpezenax BO3JIOKEHHBIX Ha HETO (QYHKIIUH,

2.8. XpaHUTh, OCYIIECTB/SITL TPHUEM M BBIIAYy IIEPCOHATBHBIX apoJien
TOJIB30BATENEH, OCYIIECTBIATh KOHTPOIb 3a MPAaBHIBHOCTBIO HCIIOJIb30BAHMS
nepconansHoro napois Oneparopom UCII/1H.

2.9. Ob6ecreyrBaTh  IOCTOSHHBIA  KOHTPOJIE 32  BBIIOJIHEHHEM
[10JIB30BATESAMH YCTAHOBIEHHOIO KOMIUIEKCZ MEPONPUATHH TI0 00ECIeueHHIO
Oe3omnacHocTH UHOOPMALIMH.

2.10. HudopMupoBaTh OTBETCTBCHHOTO 3a  O0ECIEUEHHC  3aIIHTEI
[EPCOHANBHBIX JAHHBIX O (aKTax HAPYIICHUs YCTAHOBJEHHOTO NOpsijka paboT U
MOMBITKAX HECAHKIMOHHPOBAHHOIO [IOCTyNa K HH(OPMAIMOHHBIM pecypcam
NCIIAE.

2.11. Tpebosats npekpamenust 00paboTKH HHGOPMALNHY, KaK B LIEJIOM, TaK 1
JUIs  OTHENBHBIX  IONB30BaTeNeil, B  ClIydac BBIABICHHS  HApyLICHHil
YCTAHOBIEHHOrO HOpsKa pabor wmiy Hapymerus (ynkumonnposanus MCIITn
VI CPEICTB 3aIMTEL

2.12. OGecrmeunBaTh CTPOTOE BBHINONHEHHE TPeOOBaHMII MO OOECTIEUCHHIO
Ge3omacHOCTH HMH(GOpPMAIMM TIPH OPraHW3alMU OOCITY)KMBaHUS TCXHHYECKHUX
CPEZICTB M OTHPABKE MX B PEMOHT. TeXHHYECKOe 0OCITYyKUBAHNE ¥ PEMOHT CPEICTB
BBIYMCITHTCIGHON TEXHWKHM, MPEIHa3HAUEHHBIX U1 00paboTKM IEePCOHAIBHBIX
IaHHBIX, IPOBOAATCS OPraHU3aIMAMHM, HMEIOMIUME COOTBETCTBYIOIINE THLCH3UH.
[Ipy TPOBENEHWUM TEXHHYECKOTO OOCITy)KMBaHHMA W PEMOHTA 3alPElIacTCs
NEPEIaBaTh PEMOHTHBIM OPTaHU3ALMAM Y3JIBl ¥ OJIOKH € 31€MEHTaMHU HaKOIICHHS
M XpaHeHMs MH(pOpManud. BIMIemiMe U3 CTPOs BIEMEHTHl W ONOKH CPEACTB
BEIYHMCIUTENIGHON TEXHMKM 3aMEHSFOTCS HA OJIEMEHTHl M OJIOKM, IPOIIE/IIINe
CIEIMAIBHBIE HCCIIEOBAHNS U CIICLHAILHYIO IIPOBEPKY.

2.13. TlpucyTcTBOBAaTh IIPY BBHIIOMHEHHH TEXHHYECKOrO OOCITYyKHBAHHS
sseMenToB MCIT/IH CTOPOHHUME (QH3NIECKUMH JTFOABMH M OPTaHU3aAlAAMA.

2.14. TlpuHMMaTe MEpbl II0 PEArupoOBaHHIO, B CIly4ae BO3HHUKHOBEHNS
BHEINTATHBIX CHUTyallMi W aBapUHHBIX CUTyallWl, C LENbI JIHKBHJALMK KX
IIOCJICACTBHH.

3. IIpaBa u oTBeTcTBeHHOCTh agMunucrpaTopa UCIIIn

3.1.Apmunructpatop UCIL/IE nceeT npaBo B OTBEICHHOE €My BpeMs peliaTh
[IOCTABIEHHBIE 33J]a9¥ B COOTBETCTBHH C IIOJIHOMOYMAMH [OCTYIIa K pecypcam
UCII]1H, B TOM YHCIIE IPOU3BOIUTH YCTAHOBKY U HacTpoiiky anementoB UCII/IH,
KOHTPOJIHUPOBaTh M mojajaepxuBaTh paborocrnocodHocts MCII/JIH ¥ BBIIOTHSTH
MIPOYHUE NCHCTBUS B paMKax JIOJKHOCTHBIX 00S3aHHOCTEH.



3.2. Anmunauctparopst MCII/lH, BuHOBHBIE B HecoOmomennu Hacrosmei
WHCTPYKIIMM PpaCIeHWBAIOTCA Kak Hapymurtead ODenepanbHoro 3akoHa PO
27.07.2006 Nel52-03 «O nepcoHAJBHBIX INaHHBIX» M HECYT TIpaXkJIaHCKYIO,
YTOJIOBHYIO, aJIMUHUCTPATUBHYIO, AUCLUILUIMHAPHYIO U HHYIO, IIPELyCMOTPEHHYIO
3aKOHOIaTenbCcTBOM Poccuiickon Deaepanu OTBETCTBEHHOCTD.



